PGA WEST MASTER ASSOCIATION
Policy on Reimbursements
for Records Requests

Purpose:

The primary purpose of this policy is to establish reasonable policies for receiving reimbursement for actual

costs incurred by the Association in responding to consequential and measurable requests to inspect or receive
copies of Association records. :

Bolicy:

In accordance with Sec. 5205 et al of the California Civil Code, the Association will make available to all
property owners all records that are in its possession, in any format.

Requests for such infdrmation shall be subject to the following charges:

Cost of copying — actual costs, not to exceed $.25 per page

Cost of mailing — actual costs

| Staff Time — actual time expended in responding to request, relmbursed at the rate of $10 per hour; up to a
maximum of $200 per request

R ibility:

The General Manager is respons1ble for determining which requests are consequential and measurable and
thus, subject to this policy.

Adopted:
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